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New / Proposed Changes to Handbook

Updated to a fresh purpose reflective of the district strategic
planO:

The purpose of the Campus High School Activity Program is to:
1. Promote a Positive Image of the School District

a. Engage in activities that reflect the district’'s commitment to
excellence.

b. Foster pride and school spirit among students, staff, and the
community.

2. Strive for Excellence

a. Encourage students to pursue excellence in all endeavors.
b. Develop high expectations for participation, leadership, and
teamwork.

3. Foster Holistic Development

a. Physical Fitness — Enhance physical health and wellness.
b. Mental Fitness — Develop ethical reasoning and decision-
making.

c. Emotional Fitness — Cultivate emotional intelligence and
resilience.

d. Recreational Fitness — Promote appreciation for arts, athletics,

and leisure.

e. Educational Fitness — Improve communication and civic
engagement.

4. Provide Real-World Learning Opportunities

a. Support personal growth in various challenges.

b. Develop specialized skills in chosen activities.

c. Emphasize values like loyalty, cooperation, and fair play.
d. Encourage self-discipline, motivation, and sportsmanship.
e. Foster unity among students, faculty, and the community.
f. Enable students to achieve individual and collective goals.
g. Offer opportunities for lifelong leisure engagement.

h. Help students explore vocational interests.

i. Encourage participation for enjoyment and fulfillment.

5. Embrace the Spirit of Competition

a. Teach students to value competition as a growth opportunity.
b. Promote responsibility, accountability, and ethical conduct.
c. Reinforce that rule violations lead to consequences.

Additional Notes

Updated to a fresh purpose reflective of the
district strategic plan
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New / Proposed Changes to Handbook

To:
New Club Formation

Step 1: Application Submission: Complete
the New Club Application, including a
faculty sponsor signature, and submit it to
the Activities Director.

Step 2: Constitution Drafting: Upon
approval of the application, use the CHS
Club Constitution Template to draft a club
constitution. Submit the completed
constitution to the Activities Director, who
will send it to the Student Council (StuCo)
for a first read.

Step 3: StuCo Review and
ApprovalAddress any recommendations
from StuCo's first read and submit a
revised constitution for a second and final
read.

Probationary StatusClubs may hold
meetings and elections upon application
approval but before StuCo readings or
voting. During this period, the club is
considered on probationary status.

Additional Notes

Updated to a fresh purpose reflective of the
district strategic plan
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Removed: Class Organizations and Sponsor Responsibilities

All teachers will be assigned to sponsor one of the four classes.

One teacher will be assigned as a head sponsor.

The head sponsor will be responsible for organizing the group
of sponsors, supervising class meetings, and assignments,
working with the other sponsors, and communicating with the
principal regarding proposed class activities.

The senior class will be responsible for organizing and funding
football homecoming.

The sophomore class will be responsible for organizing and
funding basketball homecoming.

The junior class will be responsible for organizing and funding
the prom.

The Freshman class will be responsible for organizing and
funding the back-to-school dance.

Removed “Signups will be in the Activity office on a first come
basis for approval and coordination.”

Removed “This is not a fund-raising activity so items cannot be
sold. You may collect dues. See cashier to make
arrangements.”

Removed “Bake Sales” to just state “Food Sales”

Changed from “Food sales may be scheduled according to the
wellness guidelines.” to “Food sales may be scheduled on two
consecutive days, one time each semester. *

Additional Notes

Redundant and only applicable to StuCo
and class sponsors who have their own list
of rules which are laid out in the StuCo
constitution.

New / Proposed Changes to Handbook

This is no longer the process

Added “Active clubs are expected to have a
table or booth at the Fall activities fair. A
table, sign, and sign-up forms will be
provided. All other decorations are the
responsibility of the club.”

Not all food sales are bake sales. Each
club has a food guideline exemption for two
sales a year.

Added “Sales are not allowed in the
commons during lunch hours.”



Name of Handbook: CHS Activities Handbook
Building / Department: CHS

Page of Handbook Current Verbiage of Handbook New / Proposed Changes to Handbook Additional Notes
6 Changed “Workers may have pop and Reflect current practice
Removed the same note from the bottom of the page because it some popcorn while they work. You must
was redundant. pay for the candy, hot dogs, and nacho

chips! (Sorry, you will eat up all the
profits.)” to “NOTE: Workers may have one
drink and one food item during their shift.”

11 Removed “AESOP “ from wording regarding substitute unnecessary
11
ALL Moved Club Forms to its own section. Added wording and header Asthetics
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Updated the Entire Fundraising Policy
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Fund Raising Guidelines
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New / Proposed Changes to Handbook

Campus High School Fundraising Money Handling Procedures
1. Fundraising Approval:
Club sponsors must first obtain verbal permission from administration.

After initial approval, sponsors submit a completed Fundraising Request Form to the
Activities Director.

The form should specify requirements such as the money box, Square reader for card
payments, starting cash needed, and fundraising details (date, time, club, etc.).

Approved forms are stored in the Activities Director’s office.
2. Purchase Orders:

When purchases for the fundraiser are necessary, club sponsors and officers must
complete a Purchase Order (PO) and submit it to the Activities Director or bookkeeper.

3. Student Responsibility:
Students must return either money or unsold items directly to their sponsor.

Sponsors and students are prohibited from using personal payment apps (e.g
CashApp, Venmo, PayPal) to collect money.

up it bag and © that off
ndiidual o surmaryof l sellre) should conain Sl Name.+ indidl Sem Count,per fom Cast “Tax Toal Dus' o be colcted by th sellor. and signidats tem

Recapt camn
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of involvement in handling monies for the approved fundraiser.
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4, iving Fundraiser Items:
Sponsors should count and verify the delivery of items upon receipt and document any
discrepancies.

5. Distribution and Sales Tax:
Sales tax must be collected according to the current Sedgwick County and Kansas
State sales tax rate (verify annually for accuracy).

6. Collection of Money:
Money must be collected by students during the fundraiser under sponsor supervision.

Money envelopes should be sealed, clearly marked, and handed directly to the
sponsor.

7. Securing Collected Money:
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Collected money envelopes must be stored securely in the vault or directly given to the
Locked bags are not used.

Never leave money unattended or unsecured.

8. Counnng Procedures:
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gl events: Money must be counted immediately following the event.

Multi-day events: Money must be collected daily, recorded using the
checkout/collection sheet, sealed, and securely stored until counted.

9. Final Balancing and Depositing:
At the conclusion of a fundraiser, funds must be counted, reconciled, and balanced
using the blue deposit form.

Deposits must include separate denominations ($1 bills, $5 bills, quarters, etc.),
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Typically, a major portion of the monies from a fundraiser will be deposited within 2 weeks of the inital delivery date of the products. The collection/deposit of the remaining monies and return of
products to the company will generally be concluded within 4 weeks of the inital delivery date.
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Figure and collect current sales tax on all fundraising items sold-by law, it must be paid whether you collect it or not.

Receipt books are 10 be used. They may be obtained from the cashier. Receipt books must balance with deposit slips.

and to the with adding machine
tape.

10. Deposits and Record Keeping:
The club sponsor coordinates with the Activities Director and cashier/bookkeeper to
schedule timely deposits.

Checks must be promptly deposited every few days and should be made payable to
Campus High School (CHS), with the organization’s initials clearly indicated.

Sponsors maintain accurate records, including receipt books, which must balance with
deposit slips.

Outstanding Obligations:
Sponsors should report any outstanding obligations from students who have not
returned money/products to the Activities Director along with supporting
documen(a(mn The Activities Director will then manage the collecllon efforts,

ing student ipts for

Compliance:
These procedures must be followed consnstently to ensure accurate, secure, and
of all monies.

Additional Notes

1. The old version was verbose and
outdated.

2.To update to current policy and
procedure

3.Make the policy more concise in order to
ensure better compliance
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Removed “Each application for the privilege to award a CHS
letter must include but need not be limited to the following
criteria for lettering:

Specify a significant number of hours to be spent in practice and
preparation outside the school day.

Identify the measurements of high-quality participation in
events, activities, and/or competitions.

Assure significant dedication to group goals as measured by
attendance, deportment, persistence, and other considerations
as determined by the sponsor.

Require active membership in the group throughout the duration
of the activity.

Assure that each student will be in good standing at CHS as
defined by the Principal. (Students are eligible to letter the first
eight semesters of high school attendance.)

Include an accurate description of requirements for lettering and
a system to report and maintain records of those who have
lettered.Additional recommendations for process and timing of
award presentation:

Letters to be awarded at the end of the school year and
beginning of the following year.

A review board was set up initially to determine and deliberate
student requests to investigate and review whether the letter
award is due based partially on former participation and/or
promise of the letter. The review board shall consist of the
principal, activity director, athletic director, and head of each
department. To review a case five members of the review board
shall be present and shall be selected by the principal.”

Additional Notes

1, Out of date policy.

2. We do not have a review board.

3. Redundant: Activity letters only apply to
NHS and StuCo. Their policies are
provided in their constitutions or bylaws.
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12 ADDED: “Club Constitutions Better accessibility for staff, sponsors, and
Campus High Club constitutions must be ~ admin.
shared and on file with the Activities
Director’s office. Changes to any
constitution must be approved by the
sponsor, the club executives, and the club
membership in that order before being
submitted to StuCo for review and
approval. All club constitutions are
maintained both digitally and on file with the
Activities Director. The digital link is
available here.”
13 Added a section “Forms”. Moved all forms  Aesthetic and ease of use
from within the text of the document to one
location



